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Cong ty TNHH Tién Bj Sai Gon

/\' SC Dia chi: 21 L& Trung Nghta, phuong 12, quan Tan Binh, TP.HCM
Education Solutions

Dién thoai: (08) 66 797 357

.  KHO HOQC LIEU GIANG VIEN

Giang vién truy cap tai khoan cé nhan vao website:
http://eoffice.lttc.edu.vn/

Chirc nang Tai liéu bai giang giup giang vién co thé dua cac ndi dung bai hoc
va dinh kém céc file, video bai giang 1én website. Giup giang vién co thé
upload céc bai gidng nay vao kho giang day ca nhan.

Cic budre thao tac: Pang nhip vao cong giing vién -> Tai lidu bai giing ->
Click chugt phai chon Tao Loai tai liéu -> Thém tai liéu cho thu muc

# Dashboard Lich theotuén x Lichtheotiéndé x  Tai liéu bai giang x

Loai tai liéu bai giang Tai liéu bai giang : Tai liéu tham khao
Nhap mén Céng nghé théng tin

© Hb sd cd nhan R a
Tai liéu tham khao STT Tén tailiéu Ghi chu

Lich theo tién do Tai lidu bai giang

U 1 Bai 1 o
B2 Lich theo tusn Bai t2p

o o« | < . 10 v items per page 1
Lich toan truting
—
& Tai liéu bai giang l,,—-—,—
- Chirenangailliéu bailgiang L
&+ Diém danh sinh vién r N ——— = =
/
Xem diém | — 4

Nhéap diém <

~ Thadng ké thuc giang, coi thi

@ Khao sat su kién
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Loai tai liéu bai giang
Chon loai hd so d& xem dif liéu

20 loai tai liéu \ - ~ o
—— B ClickichudtiRhai

Cap nhat loai tai liéu s et

X0a loai tai liéu dang chon \vao, khoang”tl’ong

2:C h\gg' :'Ii.\'a_}_, loai
taillieu~ -

— T

Thém loai hd so

t:zi tai liéu cap Nhdp mén Céng nghé théng tin

Tén loai tai liéu
"

Ghi cht

B3{Nihapltenttaillieu

|
Trang 3

Huéng dan sir dung




Céng ty TNHH Tién B Sai Gon
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Dién thoai: (08) 66 797 357

‘ Education Solutions

Thém i liéu

47 Loalal licu ballglang Tai liéu bai giang :: Tai lidu tham khéo
4 __Nha 6n Co héng tin
) STT Tén tailiéu Ghi chu
@ 1 Bail o E o
0l < (S 10 v items per page 1 of 1 items
S 4@ thu 6= Chon™~Thém
BS: Chonithy: 86: Chon “Thém
muygc,can Thém | taillieu~
tailliéu
lajieu

Thém mdi tai liéu

_ N&i dung chi ti&t  Céu héi tréc nghiém

Tén tai liéu (*)
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Thém mdi tai liéu

Théng tin tai liéu _ Cau hdi tréc nghiém

B I Uaax @@dE = == o 3 A

— ]
Hudng dan sir dung Trang 5
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/\SC Pia chi: 21 L& Trung Nghia, phuong 12, quin Tan Binh, TP.HCM
A— Dién thoai: (08) 66 797 357

II. HUONG DAN UPLOAD VIDEO YOUTUBE VAO BAI GIANG

CAc bwéc thao tac: Tim ¢6i video cdn ding trén Youtube -> Chon Share ->
Sao chép dwong link -> Vo Tai liéu bai giang -> Chon Nji dung chi tiét
-> Chon biéu twong Youtube -> Copy dwong link bén Youtube vao “Ddn
dwong din Youtube”-> Luwu bai giing

i e n-

ey i W il
o) 0:00/1213 e (=] O I3

CO SG VAN HOA VIET NAM -BAI 1-GIANG VIEN PHAM PHUONG

11.251 lugt xem * 19 thg 5, 2017 ifs 105 &5 | & CHASE

= LU

Chia sé X

<> 2XehonrSaofchépduong

~

Nhing Facebook m Blogger reddit Tumblr
https://youtu.be/Zj35UNEKZAK SAO CHEP

[[] Batdautai
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Thém méi tai liéu

Théng tin tai liéu Cau héi tréc nghiém

LYd
w4 31 Ao

Chén YouTube b 4

Dan Embed Code
3 Saa chep rong ||r‘|k4

pyﬁben}Youtube,Hao,
!thang tin nay;

hodc

Dan dwdng dan Youtube Chiéurdéng  Chiéu cao
https-//youtu. be/Zj35UNEKZ Ak 1 640 360

" Hién thi trén mobile | Chi hién thi hinh anh va dwiéng dan

¥ Hién thi cac video goi ¥ khi k&t thic " S dung embed code cii

| Bat ché d6 riéng twr ndng cao " T @dng phat

Thoi gian bat dau phat ¥ Hién thi thanh cang cu

SULUY,  — | [|

— ]
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Thém mdi tai liéu P =0 X

Théng tin tai liéu | N dung chitiet | Cau hoi trdc nghiém

w
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9. Chon/Luu ~—

[1l. KHO HQOC LIEU THEO LOP HQC PHAN
Giang vién truy cap tai khoan c4 nhan vao website:

http://eoffice.lttc.edu.vn/

Chirc niang Kho hoc liéu theo 16p hoc phan giup giang vién c6 thé dua cac noi
dung bai hoc va dinh kém céc file, video bai giang Ién website. Gitp giang vién

c6 thé upload céc bai giang nay vao tirng 16p hoc phan ma minh dang giang
day.

Cac budre thao tac: Ding nhdp vao cong giang vién -> Lich theo tuan -> Click vao tén

mén hoc -> Chon Ddng bai giing -> Chon thuw muc cin ding trong Tai liéu bai gidng ->
Chon bai dang
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@ Dashboard  Lichtheotuan x Lichtheoti€ndd x Tai liéu bai giang x

% Tuan 06/04/2020 - 12/04/2020

Hb sd ca nhan &=l Thir 2 Thir 3 Thir 4 Thi 5
B 06/04/2020 07/04/2020 08/04/2020 09/04/2020

Lich theo tién d6

Sang
Lich theo tuén

| Sinh hoat chi nhigm ‘
Lich toanrutng (1)
SHCN(12+)138 - 19T2-
A — . N o S
Tai liéu ba\giang Chicu e 2= Clickavao)tén/ Mon
Tidt11- 11
Piém danh {nh vién Phing: €21 - 05 (P. Ly
) thuyét)

Xem di€ém

Toi

Nhap diém

Thdng ké thuic gling, coi thi

S B 1HE hon|Lich theotuan

06/04/2020 [ Hién tai
Thir 6 Thir 7
10/04/2020 11/04/2020

M| a3 A

Q Lmméi

B3 piang bai giang

t

B4:Chonidang)ngi B5:Chon\Bang|bailgiang
dungjvtrainhap.

DEUp upload cac/bai glang trong
Chuc nang ""IL__IIEU bail glang~

DANH SACH LOP

Nguyén Tan An
MSSV: 19003890

Huynh Minh Anh
MSSV: 19004334

Lé Hoang Tuén Anh
MSSV: 19003922

Tran Quang Churc
MSSV: 19003946

Tran Thanh Anh Cudng
MSSV: 19003622

Phan Quang Pai
MSSV: 19003897

00090900090

Lé Hai Pang
MSSV: 19005304

Nguyén Phong Dinh
MSSV: 19003835

-]
«Trgvé  Tiép>
Chu nhat
12/04/2020
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Chon bai giang can déng T

Tai liéu bai gidng :: Tai liéu tham khao

STT  Tén tai liéu Ghi cha

| Chon déng 4 Bail o
wllia (] ¥ items per page 1-10of 1 items
/,_/
—
' {
B6:Chon Thu/muc —
chuajtailieu B7:ChonDangjilaily

lieuma.Giang\vién
canduaaolich
hoc

IV. ZOOM MEETING
1. CACDPDIEU KIEN CAN CHUAN BI

1.1 CAC YEU CAU CUA HE THONG
e  Laptop cothékét ndi Internet —bang théng rong cd day hoic
khong day (3G hoic 4G / LTE)
e Loavamicro—tich hophoickétndithéng qua USB / Bluetooth
khong day
e Webcame hodc webcam HD tich hop hoic két nbi qua USB
e  Hoic CameraHD kétndiqua USB hoic Thé ghi hinh (Capture card)

1.2 HE PIEU HANH PUQC HO TROQ
° Mac OS X vé1 MacOS 10.7 hoac cao hon
e Windows10/8/7
° Ubuntu 12.04 hoac caohon
o Mint 17.1 hoac caohon
) Red Hat Enterprise Linux 6.4 hoac cao hon
° Oracle Linux 6.4 hoac cao hon
° CentOS 6.4 hoac caohon

Huéng dan sir dung Trang 10




‘ Education Solutions

Céng ty TNHH Tién B Sai Gon
Dbiachi: 21 L& Trung Nghia, phuong 12, quan Tan Binh, TP.HCM
Dién thoai: (08) 66 797 357

) Fedora 21 hoac cao hon

e  OpenSUSE 13.2 hoac caohon
e ArchLinux (64-bit)

2. TiCH HQP VAO THOI KHOA BIEU GIANG VIEN

2.1 PANG NHAP VAO CONG GIANG VIEN

Giang vién dangnhap vao cong thdng tin ciaminh. Vaclick chon
vao thoi khoa biéu giang vién (Lich theo tuan).

#5 Tuan 16/03/2020 - 22/03/2020

Thi 3
17/03/2020

Thi 2

Cahec 1 6/03/2020

Giao duc Quéc
phong va an ninh 2
(TH)
4203003354118 -
DHTH15A
Sang Tiét1-5
Phong: Elearning
room (CV.25)

=+ Tao phdng
W Vao day

Giao duc quéc
phong va an ninh 2
(TH)

420300335454 -

DHKTXD15A
chigu Tiét7-11

Phong: Elearning

room (CV.35)

= Tao phing
W Vao day

Thi 4
18/03/2020

Giao duc quic
phong va An ninh 2
(TH)
4203003354123 -
DHHO15A

Tigt1-5

Phong: Elearning
room (CV.26)

+ Tao phing
WM Vio day

Giao duc qudc
phong va an ninh 2
(TH)
4203003354100 -
DHSH15A

Tiét 7 -11

Phéng: Elearning
room (CV.32)

+ Tao phang
WM Vao day

Thi 5
19/03/2020

Kinh t& vi md (TH)
420300335463 -
DHQT15A

Tiét1-5

Phong: Elearning
room (CV.25
—
= Tao phang

W Vao day
ee—

Giao duc quéc
phong va an ninh 2
(TH)
420300335478 -
DHKT15A

Tiét7-11

Phong: Elearning
room (Cv.32)

= Tao phing
W Vao day

16/03/2020 [ Hién tai ¢TrévE  Tidp>
Thit 6 Thir 7 Chu nhat
20/03/2020 21/03/2020 22/03/2020

Gido duc Qubc
phéng va an ninh 2
(TH)
4203003354135 -
DHKS15A

Tigt1-5

Phong: Elearning
room (CV.27)

+ Tao phing
WM Vio day

Giao duc qudc
phong va an ninh 2
(TH)
420300335450 -
DHAV15A

Tiét 7 -11

Phéng: Elearning
room (CV.30)

+ Tao phang
WM Vao day

Man hinh thoi khoa biéu giang vién. Giang vién néu c tiét day truc tuyén s&

hién ra 2 nlt chon.

Nhép vao nt 'g dé thiét 1ap mot 16p hoc truc tuyén.

Sau do Giang

Thanh cong

Vién s& nhan dugc thbng bédo : “ Thanh cong”

Nhép vao nﬁt s& vao 16p hoc truc tuyén (Zoom) cua giang vién.

2.2 MAN HINH KHI VAO UNG DUNG ZOOM

Huéng dan sir dung
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Céng ty TNHH Tién B Sai Gon

/\‘ SC Pia chi: 21 L& Trung Nghia, phuong 12, quin Tan Binh, TP.HCM

Education SeTiTions Dién thoai: (08) 66 797 357

Sau khi ding nhap, nguoi dung s& nhin thiy Home tab, noi ngudi

dung c6 thé bam vao céc tuy chon

& ( 25 ® z) »
v o i =) € Search "s
Mome Chat Phone Meetings  Contacts

00

New Meeting ~ Jon

v v
) Add a calendar

Schedule Share screen

New Meeting: Bit diu ngay mot hoi nghi (instant meeting). BAm miii tén x0
xudng dé bat video hoic sir dung ID Lép hoc ca nhan (PMI) (personal meeting
ID) cho Lép hoc tice thi.

Join: Tham du vao Lép hoc (join a meeting) dang dién ra.

Schedule: Thiét 1ap Lop hoc trong twong lai (setup a future meeting)

Share Screen: Chiasé man hinh trong Zoom Room (share your screenina
Zoom Room) bing viéc nhap khda chia sé (sharing key) hodc meeting ID
Ngay, thang cuing hinh nén: Pé thay d6i hinh nén, di chudt qua hinh anh va

Bam vao biéu twong may anh
P -

s

Hudng dan sir dung Trang 12



Céng ty TNHH Tién B Sai Gon

/\SC Pia chi: 21 L& Trung Nghia, phuong 12, quin Tan Binh, TP.HCM
A— Dién thoai: (08) 66 797 357

e Upcoming meeting: Hién thi cudc hop sip tdi trong ngady. Thém dich vu lich

ctia bén thr ba néu muén déng bo hda cac cudce hop sap toi.

1:1 The Director Start

02:00 PM - 0300 PM
Meeting |D: 349-145-042

Haost: Grant hMaclaren

View today's upcoming meetings (2)

e Bam vao anh ho so cho céc tly chon

, Search .dg

Lee Sheng Shun Pro

@ Add a Perscnal Mote

0 Settings

& Available
© Do not disturb »

© Away

My Profile

Help

Check for Updates
About Zoom

Switch to Portrait View

Sign Out

= Add a personal note: Thém mét ghi chd ca nhén

Huéng dan sir dung Trang 13



Cong ty TNHH Tién Bj Sai Gon

/\' SC Dia chi: 21 L& Trung Nghta, phuong 12, quan Tan Binh, TP.HCM
Education Solutions

Dién thoai: (08) 66 797 357

Setting: Truy cap vao cac thiét 1ap (setting) c6 thé thay dbi bén trong
Zoom Client

Thay dbi trang thai thanh Available (sdn sang); Away (roi xa) hodc Do
Not Disturb (khéng lamphién).

My Profile: Mé cong web ctia Zoom dé chinh sira hd so (Edit your
profile).

Help: Truy cap dén trung tdm hd tro ctia Zoom (Zoom Help Center)

Check for Updates: Kiém tra néu Zoom duoc cap nhat

About Zoom: Xem phién ban hién tai

Switch to Portrait View: Chuyén cira s6 Zoom sang ché do xem doc néu
mubn ctra s6 hephon.

Sign out: Pang xuat

Upgrade to Pro: Nang cap lén license Pro (néu dang la license Basic)

2.3 CHAT
Lua chon tab Chat dé xem cac trd chuyén riéng tu véi cac lién hé

hodac cac cudce tro chuyén nhom (kénh).

~
Lo 2 2 Search %
Home hat Phone Meetings Contacts <
Helios Lab
«% You
L] :
Hi everyone
&% Helios Lab

) Screenshot « O File

Huéng dan sir dung Trang 14



Cong ty TNHH Tién Bj Sai Gon

/\' SC Dia chi: 21 L& Trung Nghta, phuong 12, quan Tan Binh, TP.HCM
Education Solutions

Dién thoai: (08) 66 797 357

C6 thé truy cép vao cac tinh ning trong bang diéu khién bén trai:

2. Helios Lab

Jump to: Tim kiém lién hé hoic kénh

Starred Messages: Xem c4c tin nhan da gan sao (starred)

Bam vao tén ngudi dung dé sir dung khong gian tro chuyén riéng tu (personal
chat space)

Biéu tuongthém B (ké bén Recent): Bt diu trd chuyén véi mot ngudi trong
lién h¢ (new chat), tao mdt kénh cho tro chuyén nhom (create a channel),
hodc tham du vao kénh c¢6 san (join a channel)

Tai ndt Recent, Bam contact dé xem lich str trd chuyén va tiép tuc trd chuyén
v&inguoi trong lich su.

Cac lién h¢ c6 chi bao trang thai trudc tén cua ho

Tai nut Recent, BAm vao channel (chi bao bdi biéu twong nhom trudc tén) dé

xem lich sir trd chuyén cua kénh va gui tin nhin toi cac thanh vién trong kénh

Huéng dan sir dung Trang 15



Cong ty TNHH Tién Bj Sai Gon

/\' SC Dia chi: 21 L& Trung Nghta, phuong 12, quan Tan Binh, TP.HCM
Education Solutions

Dién thoai: (08) 66 797 357

Sau khi lya chon lién hé hodc kénh ¢ bang diéu khién bén phia trai, nguoi

dung co thé st dung céc tinh nang trong ctra 16 trd chuyén.

-
©

51 = v Helios Lab (4

~ You 2:00 PM

Hi everyone

Q) Screenshot v [ File

e Biéutuongsao ': Thém lién hé hoic kénh vao trong danh sach gin sao
(starred list), diéu nay giGp nguoi ding truy cap nhanh téi cac lién hé hoac
cac kénh

e Biéu twong video [1: Bat dau mot Lop hoc véi lién he. Néu mot kénh duoc
lra chon, Lop hoc s& duoc bit dau vai tat ca cac thanh vién caa kénh

e Biéu tugng cira s6 mai : (Di con tro qua lién hé hoic tén kénh dé hién thi
biéu tuong nay): Mo cudce tro chuyén da dugc lya chon trong mdt ctra s6 mai

e Biéu tuong thong tin ©: Xem thém cac théng tin tiy chon cho lién hé hoic
kénh. DPong thoi gilp ngudi dung truy cap nhanh téi c4c tép, anh, va cac cudc
tro chuyén duoc gén sao (starred messages).

e Hop tro chuyén: Soan va giri tin nhan tdi lién hé hoic kénh ctia nguoi ding.
Nguoi dung ciing c¢6 thé giri anh chup (screenshots), tép (files), doan ma

(code snippets), va c4c tép anh chuyén dong (animated GIFs).

24 PHONE

Huéng dan sir dung Trang 16



Céng ty TNHH Tién B Sai Gon

/\' SC Dia chi: 21 L& Trung Nghta, phuong 12, quan Tan Binh, TP.HCM
Education Solutions

Dién thoai: (08) 66 797 357

Lua chon tab Phone dé tao cudc goi thoai, xem lich sir cudc goi, va
bat tin nhin hop thu thoai.

Luu y: Dé thuc hién dugc chitc ning Phone, phai c¢6 Zoom Phone

license
> “ O 3 () Search $ ?
Home Chat Phone Meetings Contacts ' "L
History Volcemal!
Contact name or Phone number
L 19738269449
1 2 3
ABC DEF
4 5 6
GHl JKL MNO

PQRS

c
=
*

<
(¥

e History: Xem va x0a lich str cudc goi va cac ghi am (call history and
recording)

e Voicemail: Bat va quan ly cac tin nhin hop thu thoai (voicemail messages)

e Dial pad: Thuc hién cudc goi di (make outbound calls) bang cach nhap tha
cong sb dién thoai hodc tim kiém qua danh ba.

25 MEETINGS
Lua chon tab Meeting va click Upcoming dé xem, bat dau, chinh sira

va x6a cac Lop hoc theo lich trinh.

Huéng dan sir dung Trang 17



Céng ty TNHH Tién B Sai Gon

/\~ SC Pia chi: 21 L& Trung Nghia, phuong 12, quin Tan Binh, TP.HCM

Education SeTiTions Dién thoai: (08) 66 797 357

Uptoming Recorded

586-981-6226

My Personal Meetng 1D (PMI)

Recurring meeting

Lee Sheng Shun's Zoom Meeting

Meeting 10: 152-838-107

Mome

Lee Sheng Shun's Zoom Meeting
Meeting ID: 363-634-275

Lee Sheng Shun's Zoom Meeting
Meeting ID; 356-408-144

Lee Sheng Shun's Zoom Meeting

Meeting ID; 883-433-321

& Adda calendar

v o ) Seacch
Chat Phone Meetings Contacts

Lee Sheng Shun's Zoom Meeting

Recurring
Meeting 1Dz 152-838-107

Host: Grant MacLaren

X Delete

Ngudi dung c6 thé nhap vao cac tly chon sau khi Iira chon Lép hoc theo lich

trinh trong bang diéu khién phia trai

e Biéutuongthém () bat lich mét Lép hoc mai (schedule new meeting)

e Biéu twong 1am méi C': lam méi danh sach Lép hoc néu nguoi dung

khong nhin thay cac Lép hoc theo lich trinh

e Start: Bit dau cudc hop theo lich trinh (start the schedule meeting) ma

ngudi dung da chon trong cac cudc hop sap téi.

e Copy Invitation: Sao chép doan van ban 161 moi (invitation text) cia

Lép hoc theo lich trinh, cho phép nguoi dung dan doan van ban mot

cach thu cong va email, tin nhan... Bam vao xem 161 moi Lop hoc

(Show Meeting Invitation) néu nguoi dung mudn xem 1oi moi di sao

chep.

e Edit: Chinhstracactuy chon Lop hoc (meeting options) cho Lép hoc

theo lich trinh ctia nguoi dung

Huéng dan sir dung
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/\' SC Dia chi: 21 L& Trung Nghta, phuong 12, quan Tan Binh, TP.HCM
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Dién thoai: (08) 66 797 357

e Delete: X06a Lop hoc theo lich trinh

26 CONTACTS

Lua chon tab Contacts dé xem va quan ly cac lién hé.

o~ - | - e
() L Y LY B 1 Search ?.
Home Chat Phone  Meetings Contacts S

Directory Channels [+]

My Groups

*  Starred 1

*  External 2

» Auto Answer Group 1 l

¥ Apps Z

Company Directory '

*  Zoom Rooms 72

> APAC Team 2 0 i ft

ew conta f ] a conta e lef I

* APAC Team 0

* APAC Team 3 Q

*  APAC Team 4 2

* HuTest 1

#  MARKETING & ADMISSIONS g

e Directory: Xem danh muc cua tat ca cac lién hé, bao gém duoc gén sao
(starred), bén ngoai, va lién heé tra 10i tu dong (auto answer). Néu to chtic ¢6
cac phong hop Zoom (Zoom Rooms), ngudi dung ciing s& nhin thay danh sach
cac phong hop nay.

e Channel: Xem danh muc céac kénh ctia nguoi dung(sir dung cho nhan tin
nhom). Kénh gin sao xuat hién trén ciing ctia danh séch.

e Biéu twgng thém (=) Hién thi cac tiy chon cho lién hé (contacts) va céc kénh
(channels). Nguoi dung c6 thé thém lién hé, tao mot nhom lién hé, tao mot

kénh, hoac tham du vao mot kénh.
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2.7 IN-MEETING CONTROLS (PIEU KHIEN TRONG LOP HQC)
Mot khi nguoi dung bat dau hodc tham du vao Lép hoc, ngudi dung
c6 thé truy cap t6i bang diéu khién Lép hoc nidm phia dudi cira sb
Lép hoc (di chuyén con chudt vao ctra s6 Zoom dé hién thi diéu

khién Lép hoc)

Tim hiéu thém vé diéu khién Lop hoc danh cho hosts, co-host va
ngudi tham duy (attendees). Ngudi ding ¢ thé tham du Lép hoc thir
nghiém (join a test meeting) dé 1am quen v&i viéc diéu khién Lép

hoc trudce khi tham du vao Lép hoc theo lich trinh.

B Gollery View 2%

Kit Harrington

f . = .

Msto Stop Video reite Partcipants Share Screen

28 THAM KHAO
e Xem video gidi thig¢u (Getting Started Videos)
e Hudng din st dung Zoom Desktop app (Bang Video)

e Tham dy tap huan hang tuan cho Zoom Meeting va Webinar
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e Tham du L6p hoc thir nghiém (test meeting)

29 MOINGUOI KHAC

1. Bam Invite dé mo céc tly chon dé xem ngudi khéc.

2. Cactuy chon kha dung sé& phu thudc vao cac tién ich bo sung co
sén cho tai khoan ctua ngudi ding, néu ngudi dung 1a ngudi to

chtrc Lp hoc (Host) va néu nguoi dung da dang nhap.

bl v g
u YAHOO!
Gma

Defauit Ema Yahoo email

invitation URL : tpsy/ 00m, usf

Copy URL Copy Invitation

. Invite by Email: Chirc ning nay s& mé I1én céc tly chon dé gui thu véi thu
mac dinh (default email), Gmail, Yahoo mail, sao chép URL (Copy URL),
hodc sao chép toan bo 161 moi (Copy Invitation).

J Invite by Phone: Néu nguoi ding ¢6 Premium Audio Subcription, ngudi
dung cé thé goi tdi cac ngudi tham dyu bang dién thoai. Nhap tén ma mubn
hién thij cho ngudi tham dy, chon quéc gia cua ho, nhap sb dién thoai cua
ho va baAm vao Invite

o Invite a Room System: Néu ngudi dung c¢6 Cloud Room Connector add-
on, xem théng tin cho H.323 hoac SIP room dé tham du cudc goi hodc moi

bang cach goi ti dia chi IP ctia H.323/SIP room system.

2.10 CHIA SE MAN HINH

1. Bam Share Screen nam tai thanh céng cu ctua Lép hoc
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Share Screen

2. Luachon man hinh mudn chia sé vabam Share. Néu ngudi ding

str dung nhiéu man hinh, nguoi ding s& nhin thay tirng man hinh

X
Share your screen

Zoom Scheduler wants to share the contents of your screen with dev.zoom.us. Choose what you'd like to

share.

Your Entire Screen Application Window

—

Screen 1 Screen 2

Dé chia sé mot ctra s6 ing dung riéng biét, bAm Application

Window tab, lya chon ting dung, bAm Share.

Luwu y: Chia sé tiing dung chi kha dung trén Google Chrome
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Share your screen

Zoom Scheduler wants to share the contents of your screen with dev.izoom.us. Choose what you'd like to
share.

Your Entire Screen Application Window

-

3. Khichiasé man hinh, nguoi ding c6 thé truy cap vao cac diéu

khién sau:
e Mot thdng bao ¢ dau cira s6 Lép hoc Zoom hién thi ban

xem trudc cua man hinh duoc chia sé. Bam vao Pause

Share dé tam ding chia sé man hinh.

You're sharing the screen |:I Il Pause share

e BAam Resume Share dé bat dau chiasé lai. Nguoi ding
ciing c6 thé bam Stop Share dé ding viéc chia sé man
hinh.

Your screen sharing is paused = P Resume Share |

e Mot thanh théng bao ndi trén cling cua trinh duyét. BAm

Stop sharing dé dirng viéc chia sé man hinh. Tich vao

Hide dé an di thanh théng béo ndi.
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Zoom Scheduler is sharing your screen with zoom.us. Hide

4. BAm vao miii tén hudng 1&én bén canh nat Share screen dé thay

d6i ngudi c6 thé truy cap vao man hinh chia sé.

Who can share?

() Only Host @ All Participants

Who can start sharing when someone else is sharing?

() Only Host @ All Participants

2.11 YEU CAU PIEU KHIEN TU XA
Khi mgt nguoi tham du khac dang chia sé man hinh, nguoi dung co

thé diéu khién tir xa man hinh chia sé cua nguoi tham dy.

1. Khi xem man hinh chia sé¢, bAm Request Remote Control phia

trén

Original Size ;] Full Screen  Request Remote Control

2. BAm Request dé x4c nhan

3. B4m vao bén trong man hinh chia sé¢ dé bat dau diéu khién man
hinh cua nguoi chia sé.

4. Pé dung diéu khién tir xa, bAm Give Up Remote Control phia

trén

You are controlling Jack Barker's screen Original Size ;] Full Screen  Give Up Remote Control
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2.12 WEBINAR Q&A
Nguoi ding 6 thé hoi, dua l1én biéu quyét, va binh luan trén cau hoi

néu cac tinh niang nay duoc kich hoat bai ngudi to chc.

1. Bim Q&A trong diéu khién webinar.

2. Nguoi dung ¢6 quyén truy cap vao cac diéu khién sau:

Q&A x

Jack Barker 2:34:02 PM

When is the next webinar?

O comment  fy

Type your question here._.

e G06 cau hoi vao 6 ky tu dé dat mot cau hoi
e Néunguoitham gia khac i hoi mot cau hoi, nhip vao biéu
twong ngon tay céi dé bo phiéu cho cau héi hodc nhap vao

Nhan xét. C4c cau hoi duoc siap xép dua trén sd phiéu bau.
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2.13 TO CHUC PIEU KHIEN (HOST CONTROL)
Néu nguoi dung 1a ngudi té chirec Lop hoc va ding nhap vao tai
khoan Zoom trén web, ngudi dung s& ¢ cac tiy chon bd xung kha

dung:

Cloud Recording (Ghi lai ngi dung hop trén Cloud)

Bam Record dé bat dau ghi lai

Manage Participants (Quan ly ngudi tham dy)

1. Biam Manage dé quan ly nguoi tham du

2. Di chuyén qua tén nguoi tham du va bAm More dé thém cac tuy

chon

Participants (2) X
e Molly Parker (Host, Me)

John Smith

Rename
Make Host
Put In Waiting Room

Remove

e Rename: Thay d6i tén ngudi tham dy trong Lép hoc
e Make Host: Chuyén giao quyén diéu khién cho nguoi tham
du
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e Put in Waiting Room: Di chuyén ngudi tham duy t6i phong
chd (waiting room). Nguoi diéu khién s& ¢ tiy chon dé dua
ho lai Lép hoc

e Remove: Di chuyén nguoi tham du ra khoi Lép hoc

Mute All (T

t micro toan bo)

1. Bam Manage

2. Phai dudi ctra s6 nguoi tham du, bAm Mute All.

Participants (1) X
9 Molly Parker (Host, Me)

Mute All More a

Lock meeting (Khoa Lép hoc)

Participants (1) X
e Molly Parker (Host, Me)

Lock Meeting

Mute All More a

Webinar Q&A
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1. Khi 13 ngudi to chirc Webinar (webinar host), co-host hodc

Panelist, bAm Q&A trong diéu khién Webinar.

2. Céac cau hoi duoc sip xép dua trén sé lugng upvote. Nguoi ding

s& cO quyén truy cap vao céac diéu khién sau:

Q&A v

m Answered (D) Dismissed (0)

Jack Barker 2Z:43:31 PM ®x Dismiss
When is the next webinar?

iy 1 Answer live Type answer

When are office hours?

Eren Yaeger 2:42:44PM

ity Answer live Type answer

e Bam Answer Live dé tra 161 cau hoi trong qua trinh dién ra

e BAam Type Answer dé gd cau tra 16i cho ngudi tham du. G
cau tra 151 va bam Send
(Tuy chon): Tich Answer Privately néu chi muén ngudi
tham du nhin thay cau tra 1oi

e Dichuyén quacau hoi va bam Dismiss dé di chuyén cau

héi tai tab Dismissed (bo qua)
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» Pémo lai cau hoi, bAm Dismissed tab, tim cau hoi

mudn mé lai va bAm Reopen Question

X

Q&A

Jack Barker 2:03:42 PM

When is the next webinar?

e ]

Reopen

= Bam vao biéu tugng banh rang dé hién thi cac thiét

lap Q&A

@ Allow anonymous questions
Allow attendees to view

answered questions only
Q all questions
ﬂ Attendees can upvote

ﬂ Attendees can comment
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VIDEO HUONG DAN :

1.

AM THANH

https://support.zoom.us/hc/en-us/sections/200319096-Audio

HINH ANH

https://support.zoom.us/hc/en-us/sections/200521865-Video

CHIA SE MAN HINH

https://support.zoom.us/hc/en-us/sections/201740106-Screen-Sharing

GHI LAI NOI DUNG LOP HOC

https://support.zoom.us/hc/en-us/sections/200208179-Recording

THAM DU VA BAT PAU

https://support.zoom.us/hc/en-us/sections/201728913-Joining-Starting

DAT LICH LOP HOC

https://support.zoom.us/hc/en-us/sections/200461189-Scheduling

HOI THAO

https://support.zoom.us/hc/en-us/sections/200324965-Video-Webinar

THIET LAP VA PIEU KHIEN

https://support.zoom.us/hc/en-us/sections/201740116-Settings-
Controls
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